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	PART A: APPRENTICE’S INFORMATION 
To be completed by applicant

	1. First Name	Last Name
__________________________	__________________________
Middle Name (Optional)	Suffix (Optional)
__________________________                 _______
Address 
  STREET: ___________________________________________
  SUITE or APT: _______________________________________
  CITY: _________________________________________________
  STATE: ___________ ZIP: _________________
Telephone Number	E-mail Address 
______________________              ___________________________


	Answer Both 4a. and 4b. below

4. a. Ethnicity

__ Hispanic or Latino
__ Non-Hispanic or Latino
      __ Do not wish to identify

b. Race

__ American Indian or Alaska Native
__ Asian
__ Black or African American
__ Native Hawaiian or Other Pacific Islander
__ White
__ Do not wish to identify
	5. Veteran Status

__ Veteran
__ Non-Veteran
__ Do not wish to identify

	
	
	6. Education Level
__ Not High School graduate
__ High School graduate (including equivalency)
__ Some College or Associate’s degree
__ Bachelor's degree
__ Master's degree
__ Doctorate or professional degree
__ Do not wish to identify

	2. Date of Birth (Mo., Day, Yr.)

_______________________
	3. Sex
___ Male

___ Female

___ Do not wish to identify

	
	

	7. Social Security Number* 
___________________________

*Applicant social security number is required by the Alabama State Department of Education for licensure application. 

	7. Did the applicant complete a pre-apprenticeship program prior to applying to this apprenticeship program?
__ Yes      __ No
If yes, please provide the Pre-Apprenticeship Program Name and Address:
   Name: ___________________
  Address: ___________________________________________________________________

	8. Voluntary Disclosure of Disability Status
Applicants for apprenticeship may voluntarily disclose a disability at any point in the application process and in an ongoing fashion to the sponsor of the apprenticeship. A form is provided with this application for those choosing to disclose a disability. This information is for statistical purposes only and will be kept strictly confidential by the apprenticeship sponsor. Your decision to disclose or not to disclose a disability has no bearing on your eligibility to apply for the apprenticeship program.  

Refer to attached voluntary disclosure form or download a copy here:  
https://www.dol.gov/sites/dolgov/files/ETA/apprenticeship/pdfs/Disability_Disclosure_form-671.pdf 
7. 

	
-Background clearance based on a fingerprint review.  

· [bookmark: _Hlk137647354]For applicants seeking initial certification, additional certification, or certificate renewal to teach in Alabama, your criminal history background checks must have been completed by both the Alabama State Bureau of Investigation (ASBI) and the Federal Bureau of Investigation (FBI). You can check the status of your background checks and confirm whether you meet the state's suitability requirements for teaching at https://tcert.alsde.edu/Portal. 

· For Applicants who have not been cleared by both agencies through the Educator Certification Section of the Alabama State Department of Education (ALSDE), you will need to undergo fingerprinting for a criminal history background check. Details on how to complete the background review process can be found at https://www.alabamaachieves.org/teacher-center/teacher-certification/. If you have any questions about our criminal history background check process, you can contact us at (334) 694-4557 or bgr@alsde.edu. 

· Applicants may verify receipt of their criminal history results at the ALSDE by visiting https://tcert.alsde.edu/Portal/Public/Pages/SearchCerts.aspx. If your results are not located, or you have questions about your status, please allow 10 business days from the date of fingerprint submission before making an inquiry.

-Submission of Supplement CIT with supporting documentation verifying United States citizenship or lawful presence in the United States.

-Professional Status and Criminal History
	Check “yes” or “no” for each question below.  “YES” responses require an attached explanation and any additional supporting documentation (e.g. court certified copies of judgment, conviction, and sentencing).


	READ CAREFULLY

  Yes     No	Have you ever had any adverse action (e.g. warning, reprimand, suspension, revocation, denial, voluntary surrender) taken against a professional certificate, license or permit issued by an agency other than the Alabama State Department of Education?

  Yes     No	Are you currently the subject of an investigation involving a violation of a profession’s laws, rules, standards or Code of Ethics by an agency other than the Alabama State Department of Education?

  Yes     No	Are you currently the subject of an investigation involving sexual misconduct or physical harm to a child?

  Yes     No	    Have you ever resigned from a position rather than face disciplinary action?


  Yes     No	Have you ever been convicted of, or entered a plea of no contest to a felony or misdemeanor other than a minor traffic violation?

  Yes     No	   Are you the subject of a pending investigation involving a criminal act?





As an applicant seeking the Teacher Apprentice License I understand:

I must meet all requirements of the Alabama Educator Certification Assessment Program in effect on the date my application for the Professional Educator Certificate is received in the Educator Certification Section.  
I must consult with the Certification Officer at the Alabama college or university where I am enrolled for additional information on the testing requirements, I must meet for issuance of my Professional Educator Certificate.
I must apply for the Professional Educator Certificate in conjunction with my Alabama college or university.


Signature by the applicant indicates the information provided in this application is true, accurate, and complete. Further, the applicant has had the opportunity to review the standards of the apprenticeship for which application is being made. 

___________________________
(SIGNATURE) 






	PART B: EVALUATION OF MINIMUM EDUCATION REQUIREMENTS 
To be completed by approved Alabama college or university sponsoring the teacher apprenticeship program

	All applicants must submit official transcripts of post-secondary coursework to be evaluated.

	
1. Name of institution providing related technical instruction evaluation
 ___________________________________________________

2. Contact information for individual evaluating applicant’s educational requirements
Name: ____________________________________________
Title: _____________________________________________
Email: ____________________________________________
Phone: ____________________________________________

	 3. Date of evaluation: ___/___/____
 
4. Evaluation conducted for apprenticeship in the occupation of:
 Secondary Teacher, Except Special and Career/Technical Education 
  in the subject area of 
 ____ Mathematics
 ____ General Science
 ____ Biology
 ____ English Language Arts
 ____ Social Science
 

	4. Findings of review
 Upon review of the applicant’s transcript and based on the related technical instruction outlined in the work process for this registered apprenticeship   program, the applicant: 

a.  ____ DOES HAVE sufficient, transferable, and acceptable college credit hours placing the applicant within two academic years of completing a bachelor’s degree in the teacher preparation program at this institution.
AND 
b.  ____ DOES HAVE confirmed eligibility to be enrolled in an approved teacher preparation program at this institution.

OR
c. ____ DOES NOT HAVE sufficient credit or is not eligible to enroll in the teacher preparation program and guidance has been made available to the applicant regarding recommendations to become eligible for future applications.  


	5. Signature by authorized representative of approved related technical instruction provider indicates approval for applicant to proceed to Part C of the application:

 _____________________________________
(SIGNATURE) 


	
ALL APPLICANTS MEETING THE REQUIREMENTS OF 4(a) AND 4(b) SHOULD BE ADVISED IMMEDIATELY ON COMPLETING THE FEDERAL APPLICATION FOR STUDENT FINANCIAL AID AND ENROLLMENT POLICIES AND PROCEDURES FOR ADMISSION TO THE EDUCATOR PREPARATION PROGRAM. 






	PART C: EMPLOYER RECOMMENDATION FOR APPRENTICESHIP
To be completed by a local education agency (LEA) with an active employer acceptance agreement

	All applicants must submit a letter of recommendation from a school administrator currently or previously supervising the applicant. 

	
1. Name of local education agency providing recommendation for apprenticeship
University of West Alabama

2. Contact information for individual evaluating applicant’s request for admission to the apprenticeship 

Name: ____________________________________________
Title: _____________________________________________
Email: ____________________________________________
Phone: ____________________________________________

	3. Applicant is currently an employee in good standing in this LEA

 ____ YES
 ____ NO

	4.* Start date of applicant’s employment in this LEA
 ___/___/______

5.* Applicant’s current job title
 __________________________


	
	 6.* Is the applicant’s current work assignment related to delivery of special education services? 
___ YES
___ NO
7.* Is the applicant’s current work assignment related to delivery of TITLE I services? 
___ YES
___ NO

	8.* Applicant’s current grade-level responsibility
___ Early childhood (PK-3)
___ Elementary 
___ Middle grades
___ Secondary
___ Other (Specify: _______________)

	
[bookmark: _Hlk140770765]Journeyworker teachers who supervise apprentices shall be required to meet the same standards as teachers supervising traditional interns. Apprentices must complete their on the job learning in the subject area aligned with their program of study.  Reference Alabama Administrative Code section 290-3-3-.02(6)(f)3. 



	
9. Has the LEA identified a teacher with the appropriate qualifications and teaching assignment to serve as the journeyworker for this apprentice?
___ YES
___ NO

	10. Name and certificate number of the proposed Journeyworker
Name: __________________________
Certificate: ______________________________

	11. Payment has been made for the application

	12. Signature of the superintendent of the local education agency (or their authorized designee) indicates approval of this application for consideration as a teacher apprentice.


___________________________________________
(SIGNATURE) 


	*Items on this page marked with an asterisk are requested for the purposes of evaluating the overall impacts of the teacher apprenticeship program and do not impact the consideration of an applicant for apprenticeship.

	





	PART D: INSTRUCTIONS FOR SUBMISSION

	Completed applications should be submitted electronically to the college or university apprenticeship sponsor.  

	
What should be sent along with the completed application?
-The employer is responsible for submitting a complete application packet to the sponsoring college or university.  The complete application packet must be received in and approved by the Educator Certification Section by August 1 of the scholastic year for which the Apprentice License is being requested.  
- A $38.00 nonrefundable application fee is required.  The application fee is the responsibility of the LEA.
· The fee must be paid by cashier’s check or money order made payable to the Alabama State Department of Education (ALSDE) or through the ALSDE Educator Certification Online Payment System, with a major credit card, at www.alabamainteractive.org/education (a transaction fee will be applied). 

- Transcripts and letters of recommendation should be kept on file by the sponsoring college or university and do not need to be sent to the ALSDE.   
- Any Voluntary Disability Disclosures collected by employers during the application process must be transmitted securely to the sponsoring college or university along with the completed applications.


	
What happens during the review process?

- The sponsoring college or university will review properly completed applications and will notify the submitting employer of an apprentice’s approval for registration or, for those not accepted, will provide the reason for the determination. 
- For accepted applications, the sponsor will use the information provided in the application to enter the applicant into the RAPIDS database. 
- Applicants submitted through RAPIDS will receive final review and approval for registration from the Alabama Office of Apprenticeship.  


	
What happens after an applicant is approved?

- Once an applicant has been approved in RAPIDS by the Alabama Office of Apprenticeship, a document called an Apprenticeship Agreement (also called Form 671) will be sent to the employer by the sponsor. 
- The employer and apprentice will review the apprenticeship agreement for accuracy and notify the sponsor of any corrections needed. 
- The employer, apprentice, and sponsor will sign the apprenticeship agreement. 
- The sponsoring college or university will send the completed application and a copy of the fully executed Form 671 to the ALSDE. 
- The ALSDE will issue the Apprentice Teacher License. 




Sponsor Pledge of Non-Discrimination

University of West Alabama will not discriminate against apprenticeship applicants or apprentices based on race, color, religion, national origin, sex (including pregnancy and gender identity), sexual orientation, genetic information, or because they are an individual with a disability or a person 40 years old or older. The Alabama State Department of Education will take affirmative action to provide equal opportunity in apprenticeship and will operate the apprenticeship program as required under Title 29 of the Code of Federal Regulations, part 30.
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